ROYAL EXCHANGE THEATRE

JOB TITLE:

SOUND TECHNICIAN

Department:

Sound
Responsible to:
Head of sound
Job Context
The Royal Exchange Theatre is one of the UK’s leading producing theatres. Our 700 seat in-the-round auditorium, housed in a former Victorian cotton exchange, is a unique and exciting performance space that demands innovation and creative solutions from its production departments. This space is complemented by our smaller (100 seat) Studio.

The Sound Department is structured as follows: -

Head of Sound
Deputy Head of Sound
2 Sound Technicians

The Sound Technicians are responsible to the HOD and carry out duties as specified by either the Head or Deputy Head of Sound. The Sound Department works as a team and each member is responsible for taking an active role within it, which includes developing skills and exploring new technologies.
Sound Technicians are expected to work as part of a team or unsupervised after direction and to use a great deal of initiative. They are expected to interact and co-operate with all departments with regard to staging performances by the Royal Exchange Theatre Company in any designated venue.

Job Summary
The Sound Technician is a member of a busy department which is responsible for the preparation and smooth running of all sound for Royal Exchange Theatre Company productions, visiting companies and other events.
The Sound Technician is responsible setting up sound and communication equipment and operating these during performances and for assisting and supporting sound designers in the realisation of sound designs.  

DUTIES AND RESPONSIBILITIES

Duties and Responsibilities of Post Holder

· To undertake pre-show checks and the accurate, artistically sympathetic operation of performances.  

· To record, set up and operate sound in rehearsals as necessary.

· To make accurate back up copies of all material required for the performance.

· To archive sound designs and productions.

· To ensure that all sound equipment owned or, used by the company, is operated safely, correctly and only for the purpose intended.

· To make or adapt sound related props in consultation with other departments.

· To ensure that all work is carried out in line with the company’s health and safety and environmental policies.

· To carry out first line maintenance of sound and sound related equipment including video, show relay, paging, and communication systems, as and when required

· To ensure that any equipment required for hearing or sight impaired members of the audience is correctly installed and maintained, offering guidance in its correct use if necessary.

· To attend meetings and production meetings as required.

· To support the department and the Royal Exchange’s productions and to carry out other associated tasks as and when directed by the Head of Sound or Production Manager.

Duties and responsibilities of all members of staff

To be aware of the work of other departments in the achievement of the Royal Exchange Theatre’s aims and to take an active part in communicating and co-operating with other staff and departments.

To work in accordance with the Equality and Diversity policy of the Royal Exchange Theatre and to participate in the achievement of the theatre’s Diversity action plan.

To be aware of, and comply with, rules and legislation pertaining to Health and Safety at work and to abide by the procedures as set out in the Health and Safety policy.

To abide by other guidelines, procedures and policies provided by the Company.

To take part in such working groups and committees as might from time to time be required for the fulfilment of departmental or company aims.

PERSON SPECIFICATION
· Audio engineering skills gained by experience, City and Guilds 1820 or appropriate recognised education. 
· Knowledge of the principles concerning the use of sound reinforcement, playback, show control, digital and analogue recording equipment.
· Experience of sound balancing and sound playback techniques using all types of sound equipment and sound reinforcement systems.

· A sympathetic approach to the creative concepts and the ability to realise the requirements of the sound designer and director.

· Computer skills including; audio recording, word processing, spreadsheets.
· Good communication skills.

· The ability to work under pressure alone or, as part of an effective, creative and technically proficient team.

