Dear Enquirer
Further to your recent request, please find enclosed an application pack for the position of
Sound Technician.

This consists of the following;

· job description/person specification
· summary of terms and conditions
· background information on the Royal Exchange Theatre

· application form
· equal opportunities monitoring form

Completed applications, together with the completed equal opportunities monitoring form, should be sent to Jackie Bell at Royal Exchange Theatre, St. Ann’s square, Manchester M2 7DH, or by e-mail to jackie.bell@royalexchange.co.uk.

The closing date for applications is 19th September 2010. Interviews will take place on Tuesday 28th September.
Once we have had the opportunity to consider the applications received, we shall contact you to inform you whether or not we shall be inviting you to interview.

Thank you for your interest in the Royal Exchange Theatre.

Yours sincerely,

Barry James

Director of Finance and Administration

